
Employer Policies & Offer Guidelines  

   Cornell Career Services Cornell University, 2022–23  

 
Cornell Career Services (CCS) is pleased that you are interested in hiring Cornell students whether through posting 

positions, visiting campus for formal or informal activities, or interacting with our students through other means. We are 

eager to serve as your first point of contact as you navigate campus to implement your recruitment strategy. We have 

developed the following procedures concerning candidate identification, interviews (first- and second-rounds), employment 

offers, and other aspects of the recruiting process to which all employers must agree. A shared commitment to these policies 

and guidelines—by both recruiting partners and the University—creates a foundation for a successful recruiting experience 

for students and employers alike. We also expect employers to comply with Principles for Ethical Professional Practice 

established by the National Association of Colleges and Employers (NACE). 
 

We strive to create an environment that supports the developmental needs of our students while facilitating a fair and ethical 

recruiting process. Most students are not ready—nor should we expect them to be—to make a final decision before assessing 

their options. Employers that fail to heed these policies or make offers inconsistent with our guidelines are likely to 

experience an increase in reneged offers by students and/or may cause damage to their brand on campus. Please review 

your organization’s recruiting strategy to align your actions with both the spirit and intent of fairness. 
 

If you have questions regarding our employer expectations, please contact staff in Cornell Career Services (Jessamyn Perlus, 

Interim Executive Director, at 607/255-3559 or jgp66@cornell.edu; Kimberlee Swartz, Associate Director, at 607/255-7464 

or kms273@cornell.edu), or your representative in the appropriate college office. 
 

1. Job-Offer Response Dates and Offer Guidelines: On-Campus Recruiting and Job Postings 

  

As noted in the NACE Advisory Opinion on reasonable job-offer deadlines, “Experience shows the best employment 

decisions for both students and employers are those that are made without pressure and with the greatest amount of 

information and transparency. Students given sufficient time to attend career fairs, participate in on-campus interviews, 

and/or complete the interviewing in which they are currently engaged are more likely to make good long-term 

employment decisions and may be less likely to renege on job acceptances.” 
 

Cornell’s guidelines for job-offer response dates are as follows. Note that dates for some industry areas may vary from 

these dates. The college office hosting your campus visit will notify you if this is the case. 

If you make full-time offers on or before 8/31/22 to students returning to Cornell for their final year, we ask that you 
give them until Monday, October 3, 2022, to respond. This pertains to former interns as well as other students whom you 
may have interviewed over the summer through early-identification programs. If you make full-time offers during the fall 

semester, we encourage you to give students until Tuesday, November 1, 2022, or two weeks, whichever is later, to 
decide on the offer. If you extend full-time offers between 11/2/22 and 2/1/23, please give students at least two weeks to 
respond. After February 2, 2023, give students at least one week. 

If you make internship offers for summer 2023 on or before 8/31/22 (i.e., to former interns or as a result of an early-

identification program), we ask that you give students until Monday, October 17, 2022, to respond. If you make 

internship offers during the fall semester, we encourage you to give students until Tuesday, November 1, 2022, or two 

weeks, whichever is later, to decide on the offer. For internship offers extended between November 2, 2022, and March 1, 

2023, we ask that you give students at least two weeks to respond. After March 2, 2023, give students at least one week. 

The following charts may help you understand these guidelines more readily. 

 

Full-Time Offers for 2023 Start Dates 
 

Written Offer Extended: Earliest Response Date: 

On or before 8/31/22 10/3/22 

Between 9/1/22 and 11/1/22 11/1/22 or 2 weeks, whichever is later 

Between 11/2/22 and 2/1/23 2 weeks 

On or after 2/2/23 1 week 

 

Offers for Summer 2023 Internships 
 

Written Offer Extended: Earliest Response Date: 

On or before 8/31/22 10/17/22 

Between 9/1/22 and 11/1/22 11/1/22 or 2 weeks, whichever is later 

Between 11/2/22 and 3/1/23 2 weeks 

On or after 3/2/23 1 week 

https://www.naceweb.org/career-development/organizational-structure/principles-for-ethical-professional-practice/
https://www.naceweb.org/career-development/organizational-structure/principles-for-ethical-professional-practice/
https://scl.cornell.edu/get-involved/career-services/audiences/employers/campus-recruiting-contacts-and-offices/recruiting-coordinator-contacts
https://www.naceweb.org/career-development/organizational-structure/advisory-opinion-setting-reasonable-deadlines-for-job-offers/?utm_source=twan&amp;utm_medium=email&amp;utm_content=txt-head&amp;utm_campaign=resources
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In some cases, students may ask for extensions beyond these dates; we hope you can accommodate them. Most 

employers have been very understanding and willing to give students the time they need. We appreciate your 

cooperation in the past, and ask for your flexibility in the future. 
 

2. Job-Offer Communications 
 

Many students lack significant experience navigating the job-search process. It is therefore critical for employers to 

maintain clear communication with prospective student candidates regarding recruiting timelines, second or final 

rounds, offer decisions, and deadlines to respond (in accordance with our policies). 
 

Once an offer has been made, allow the student the recommended time frame to make a decision without additional, undue 

pressure. Often what is intended to serve as helpful points of contact—such as outreach to candidates by multiple current 

employees—adds excessive pressure during a student’s process of considering an offer. 
 

Employers should communicate clearly to students their offer procedures, including method for students to confirm 

acceptance (e.g., signing written documentation, confirming an electronic offer, etc.), and whether the employer considers a 

verbal statement of intent to accept to be a binding job acceptance. (In this case, the employer should inform the student 

immediately that the statement is considered an acceptance.) Offers should include start dates and basis of compensation. 
 

Rescinded Offers 

If circumstances force an employer to rescind on offers, the employer must report this to Cornell Career Services staff 

prior to the actual rescinding with the student. We review rescinded offers on a case-by-case basis, with consequences 

ranging from delayed registration for on-campus interview dates to reduced campus access for an academic year or 

longer. 
 

3. Campus Engagements 
 

As the University’s designated liaison for organizations that source, select, and hire Cornell students, Cornell Career 

Services strives to assist employers in developing a recruiting strategy that is equitable, open, and inclusive. Our 

expectation is that scheduling of all recruiting activity, including events with target groups, will originate with our 

offices; in other words, the date and time of all recruiting activity at Cornell requires pre-approval from Career 

Services. Activities include but are not limited to interviews, information sessions, office hours, networking events, 

competitions, practice interviews, and resume critiques. Employers should consult with the career office coordinating 

their planned activities for guidance on collaborations planned with student organizations or departments. 
 

We will make every effort to schedule your virtual activities at a time that will maximize “brand exposure” by avoiding 

head-to-head conflicts with your competitors and at times that are convenient for students. This collaborative approach will 

allow students to explore multiple opportunities through an accessible process. We will work with you to schedule these 

events in approved facilities (when they can be on campus) at times that will facilitate your success, primarily during the 

4:30-7:30 pm student activity period.  
 

In support of the University’s educational mission, and in light of the limited time to schedule events due to Cornell’s 

evening exam and class schedules, Cornell Career Services reserves the right to limit the number of events a given 

employer holds during any one semester. We strongly encourage firm-wide events that are open to all eligible students. 
 

4. Second-Round Interviews, Site Visits, and Recruiting Timelines 
 

In accordance with CCS recruiting policies, students may not cancel first-round interviews to attend second-round 

interviews. Those who do face suspension of their on-campus recruiting privileges. We expect our employer partners to 

adhere to the following policies to enable students to comply with this expectation: 
 

o Schedule second-round interviews at any time during the semester. Offer students alternate times for second- round 

interviews to avoid missing class or canceling first-round interviews (which is prohibited). Most professors will not 

excuse students from class or exams for recruiting-related activities. 
 

o Schedule “Super Day” events in accordance with the recruiting calendar. Provide students sufficient time to make 

academic arrangements. Since students are not allowed to cancel first-round interviews to attend these events and 

may experience academic consequences if they miss exams or classes, please be flexible with your dates. 
 

o Communicate recruiting timelines and procedures to students, including advance notice of when and where second- 

round interviews will take place (e.g., day of/day after first-round interview, same-day call back, etc.). In all cases, 

offer students alternative dates, without negative consequence, for a second-round interview if the original date 

interferes with a student’s first-round, on-campus interview, exam, or other valid conflict. 

https://scl.cornell.edu/get-involved/career-services/audiences/employers/hiring-guidelines-policies-and-timelines/recruiting-timelines
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Employers should not extend invitations that conflict with this policy. Students should not request that employers offer 

second-round interviews that conflict with this policy, even if a date is convenient for both parties. To do so is considered a 

violation of these policies. 
 

5. Accelerated Recruiting Timelines 
 

In recent years, employers in some industries have implemented aggressive early-identification and recruiting processes. 

These programs usually require students to make a decision on career direction before they have time to gain much 

exposure to relevant coursework or to explore a variety of employers. This is not in keeping with our stated goal of 

supporting our students’ developmental needs. We discourage processes that require excessively early commitment. This 

could lead to students reneging.  
 

6. Alcohol and Professional Conduct 
 

Employers and students often benefit from interacting in varied settings, including receptions, dinners, and employer tours. 

To facilitate a professional recruiting environment and because many students are not of legal drinking age, alcohol should 

not be provided for students during any on- or off- campus company activity involving our undergraduates. Regardless of 

intent, students can feel pressured to consume alcohol when it is offered by any professional engaged in recruiting and 

networking events. Students value participating in these events to learn about the organization and to enhance their 

candidacy for career opportunities, neither of which necessitates the consumption of alcohol. 
 

Employers can build a positive brand as an “employer of choice” by handling the entire recruiting process with a high level 

of professionalism. Employers would be well served to communicate the desired professional behavior to any team member 

representing the company to students. Recent alumni may need guidance on how best to represent their organization, in 

formal and informal situations, since they are often interacting with candidates who were recent student peers. It is not 

acceptable for employer representatives to share information on personal relationships, alcohol consumption, candidacy of 

other applicants, etc. 

 

 

7. Recruiting Office Contacts 

Cornell Career Services at Barnes Hall, 103 and 200 Barnes career@cornell.edu, 607/255-6934 

College of Agriculture and Life Sciences (CALS), 140 Roberts calscareer@cornell.edu, 607/255-2257 

College of Engineering (ENG), 201 Carpenter eng-recruiting@cornell.edu, 607/255-5006 

SCJ College of Business – Dyson, B63 Warren / Hotel, 180 Statler  careers@business.cornell.edu, 607/255-6376 

ILR School (ILR), 201 Ives ilrcareerrecruiting@cornell.edu, 607/255-2724 

 

8. Other Campus Career Office Contacts 

College of Architecture, Art, and Planning (AAP), B1 West Sibley aapconnect@cornell.edu, 607/255-6544  

College of Arts and Sciences (A&S), 172 Goldwin Smith    as_careers@cornell.edu, 607/255-4166 

College of Human Ecology, 1203 MVR  humec_students@cornell.edu, 607/255-2532 
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